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Calculating Pace and Maximum Timeframe:  Credit Hour Example 

Program requires 120 credits for graduation 

Maximum timeframe calculation: 120 credits to complete the program 

X 1.5 (150% of the program) 

  180 

Pace calculation:     120 credits to complete program 

÷180 credits in maximum timeframe 

   67% 

A student must successfully complete a minimum of 67% of cumulative 
credits attempted at each official evaluation period to complete the 
program within the maximum timeframe of 180 credits (150%). 

The formula is applicable for calculating maximum timeframe 
regardless of the student’s enrollment status.  For example, a student 
enrolled half-time (6 credits) for a term who successfully completes all 
of those credits has completed 100% of the credits attempted in that 
term.  The student is on pace to complete the program within the 
maximum timeframe by having successfully completed at least 67% of 
the credits attempted in that term. 

List one of your Title IV eligible programs:_______________________ 

What is the maximum timeframe for that program?  

  ____ credits to complete  

X 1.5 (150% of the program) 

  ____ credits in maximum timeframe 

What is the pace calculation for that program?  

   ____ credits to complete program 

÷ ____ credits in maximum timeframe 

= ____% 
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Calculating Pace and Maximum Timeframe:  Clock Hour Example 

Program is 1200 clock hours; scheduled to complete in 40 weeks 

Students are scheduled to attend 30 hours per week 

Maximum timeframe calculation: 40 weeks to complete the program 

 x   1.5 (150% of the program) 

       60 weeks maximum time frame 

Pace calculation:   1200 clock hours to complete program 

÷  60 weeks in maximum timeframe 

    20 hours per week 

A student must complete a minimum of 20 clock hours per week in 
order to complete 1200 clock hours within the maximum time frame of 
60 weeks  

List one of your Title IV eligible programs:_______________________ 

What is the maximum timeframe for that program?  

    ____ weeks scheduled to complete the program 

x   1.5 (150% of the program) 

    ____ weeks maximum time frame 

What is the pace calculation for that program?  

  ____ clock hours to complete program 

÷ ____ weeks in maximum timeframe 

  ____ hours per week 
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Checkpoint:  Writing an SAP Policy 

Central Commercial College has posted their new Satisfactory 

Academic Progress policy, as required (listed on pages 5-6).  

However, the policy is not in compliance with regulations.  There 

are required items that are incorrect or missing.   

 

Identify those items and list them below: 
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Commercial Career College’s 

Satisfactory Academic Progress Policy 

To maintain Federal financial aid eligibility at CCC, students must 
demonstrate that they are actively progressing toward the receipt of 
the degree/certificate for which they enrolled.  To do so, students 
must: 

 maintain a cumulative GPA of 2.0, and 
 maintain a satisfactory pace of progression 

CCC informs students of their financial aid status on final grade 
reports which are mailed at the end of the payment period.  If, at the 
end of a payment period, a student is not making Satisfactory 
Academic Progress (SAP), the student will be placed in a Financial 
Aid Warning status for one payment period. 

Federal financial aid eligibility continues during the Warning payment 
period. If the student does not achieve good SAP standing by the end 
of the payment period, the student is placed in an Ineligible status 
and is no longer eligible for Federal financial aid, unless the student 
successfully appeals to the Dean of Students. 

Satisfactory Academic Progress—Pace of Progression 

To maintain Federal financial aid eligibility, students are expected to 
complete their program of study in a timely manner. This is known as 
“pace of progression.”  The amount of time students are given at CCC 
to complete their program of study and continue to receive Federal 
financial aid is the student’s Credit Hour Program Limit or Clock Hour 
Program Limit. 

Credit Hour Program Limit (CredHPL) 

The CredHPL is equal to 150 percent program in credit hours. All 
credit hours, including remedial and transfer hours, will be counted in 
the CredHPL determination. Payment periods when a student did not 
receive Federal financial aid at CCC also will be included.  

For example, in a 60-hour Associate’s degree program, the CredHPL 
is 90 hours.(60 x 150% = 90 hour CredHPL). 
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Commercial Career College’s 

Satisfactory Academic Progress Policy 

Students will be alerted when their cumulative college credit hours 
come within 24 credit hours of their CredHPL. Students who exceed 
their CredHPL may continue at CCC without benefit of Federal 
financial aid, provided all other academic requirements are met. 

Clock Hour Program Limit (ClockHPL) 

The ClockHPL is equal to 150 percent of the program in weeks of 
instruction. Payment periods when a student did not receive Federal 
financial aid at CCC also will be included. 

For example, in a 1500-hour certificate program that is scheduled to 
take 48 weeks to complete, the ClockHPL is 72 weeks (48 x 150% = 
72 week ClockHPL).  

Students will be alerted when they’ve come within 12 weeks of their 
ClockHPL. Students who exceed their ClockHPL may continue at CCC 
without benefit of Federal financial aid, provided all other academic 
requirements are met. 

Satisfactory Academic Progress—Appeal Procedure 

To appeal an earned Ineligible status, a student must secure an 
official appeal form at the Financial Aid office and file it with the Dean 
of Students. 

A successful appeal may re-establish the student’s eligibility for 
Federal financial aid for the following payment period. The student will 
be placed in Financial Aid Probation status for the next payment 
period. The student must meet with the Dean of Students to receive an 
Academic Plan that—if followed—will return the student to good SAP 
standing. 

If the appeal is unsuccessful, the student is placed in an earned 
Ineligible status.  The student may continue at CCC without Federal 
financial aid, provided all other academic requirements are met.  
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Credit Hour Academic Plan Scenario: 

 

Tracy is on Title IV SAP Warning.  Evaluation of her progress at the 

end of payment period 2 reveals that her pace of progression is 

currently 37.5%.  Her school’s Title IV SAP pace of progression 

policy requires a minimum, cumulative successful completion rate of 

67% of credits attempted. Tracy is ineligible for Title IV aid for Term 3. 

Upon notification of her loss of Title IV eligibility, Tracy appeals and it 

is successful.  She is placed on Title IV SAP Probation for payment 

period 3 and retains her eligibility for aid.  However, even if Tracy 

successfully completes 12 credits in payment period 3, she won’t be 

in good SAP standing.  She will not have the minimum, cumulative 

successful completion rate of 67% of credits attempted.  She would 

then be ineligible for Title IV aid in payment period 4. 

Tracy’s school creates the following Academic Plan for her: 

 successful completion of 12 credits in payment period 3 
 successful completion of 12 credits in payment period 4 

If Tracy follows this plan exactly, by the end of payment period 4 she 

will be at 68.75%, thus meeting the minimum pace of progression. 

She will be in compliance with her school’s regular SAP standards 

and back in good SAP standing. 

 

What would happen if Tracy only successfully completes 9 credits 

in payment period 3?  
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Clock Hour Academic Plan Scenario: 

 

Michael just received a SAP notice from his school that explains that 

he’s been placed on Title IV SAP Warning.  He is not on pace for 

completion of his 68-week certificate program within the maximum 

timeframe.  Though there were 450 hours scheduled over 13 weeks 

through the end of payment period 1, Michael has only successfully 

completed 238. 

Michael’s school creates the following Academic Plan for him: 

 maintain an average of 22 hours/week, and successfully 

complete those hours, through payment period 2 

 successfully complete at least two make-up sessions, each 

worth of 15 hours, in payment period 2 

 maintain an average of 24 hours/week and successfully 

complete those hours, through payment period 3 

 successfully complete at least two make-up sessions, each 
worth of 15 hours, in payment period 3 

If Michael follows this plan exactly, by the end of payment period 3 he 

will have completed at least 896 hours, thus meeting the minimum 

pace of progression to complete his program within the maximum 

timeframe of 102 weeks. 

 

Michael sees the error of his ways, and in payment period 2 he 

really buckles down.  He successfully completes 400 hours and 

six make-up sessions!  What happens with his academic plan?  


